
 

LANGLADE COUNTY POSITION DESCRIPTION 
PART-TIME SOCIAL WORKER 

 
Department:  Social Service 
Reports to: Social Work Supervisor 
Grade/Wage: Grade 14, $24.00-32.00/hour 
FLSA Status/Hours: Non-exempt, 28 hours/week 
Revised:  4/23/2025 
 
Summary: 
 
Provide community assessments for child abuse and neglect cases following Wis. State Statutes and 
Standards.  Provide ongoing services to families with unsafe children.  Provide services for uncontrollable, 
truant, and delinquent youth.  Develop and monitor performance contracts with providers.  Provide after-
hours Chapter 48 and 938 emergency access.  Provide Juvenile Court Intake services.  Coordinate foster 
home program.  Facilitate independent living program.  Coordinate Kinship Care Program.  Document all 
case contacts within the eWISACWIS state reporting system. 
 
Under the direction of the Children and Family Services Supervisor, provides clients with supportive 
community-based social services designed to overcome personal or family issues.  Makes assessments to 
determine services needed.  May evaluate and assess difficulties in psychosocial functioning, develop a 
plan to alleviate those difficulties and either carry out the plan or refer clients to other qualified resources 
for assistance. 
 
Essential Duties and Responsibilities: To perform this job successfully, an individual must be able to 
perform each essential function satisfactorily and in a timely manner. The following duties are normal 
for this position. These are not to be construed as exclusive or all inclusive. Other duties may be 
required or assigned.    

• Makes initial contact with and receives referrals of clients with a variety of problems which require 
social work assessment and/or intervention. 

• Conducts assessments of client needs through interviews, home visits, collateral contacts and 
other investigations, develops a casework plan with clients, and performs agreed-upon and 
necessary casework services. 

• Prepares social histories and family assessments, reviews results with supervisor, makes 
recommendations concerning case disposition, and testifies at court and administrative hearings 
as required. 

• Performs the duties of intake worker as prescribed under the statutes both 938.067 and 48.067 
and the duties of a dispositional staff person as prescribed by the statutes under 938.069 and 
48.069. 

• Maintains a caseload involving clients with personal, family, or socioeconomic problems and 
attends to the related protection and safety needs through contacts in the home and community.   

• Provides basic counseling, intervention and case management services.  Coordinates the various 
social, community and mental health services received by the clients.  

• Informs clients of available programs and services to meet their individual needs, and encourages 
participation in the most appropriate activities, or ensures participation in court-mandated 
activities. 



 
• Initiates and maintains contact with the courts, school, mental health and community agencies to 

assist individuals and families in need of a variety of human services. 

• Attends and participates in staff development programs, including in-service training, staff 
meetings and professional seminars.   

• May provide consultation to other social work personnel and paraprofessionals. 

• May serve as a representative of the Social Service Agency to interested individuals, professionals 
and community groups. 

• Acts as a department liaison and provide casework direction to providers of contracted services. 

• Establishes and maintains effective working relationships with client’s families, caregivers, service 
providers, community agencies and the public. 

• Prepares and presents detailed oral and written reports. 

• Maintains detailed case records and develops and prepares statistical reports as required. 
 
Qualifications:  To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily.  The requirements listed below are representative of the knowledge, skill, and/or ability 
required.  Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 
 
Education and/or Experience; 

• A degree from an accredited university or college in Social Work, Psychology, or other Human 
Services related field plus experience in child welfare, juvenile justice, children’s systems of care, 
or a related area; 

• any equivalent combination of education, training and experience providing the necessary 
knowledge, skills and abilities to perform the duties and responsibilities of the position.  

• Wisconsin Social Worker Certification preferred. 

• Valid Driver’s License. 
 
Special Requirements: 

• Juvenile Intake Training, Coordinated Service Team Training, Child Protection Access/Assessment 
Ongoing Training. 

 
Knowledge, Skills and Abilities: 

• Knowledge of applicable State and Federal rules and regulations and knowledge of the Juvenile 
Code, Children’s Code, and the Wisconsin Statutes pertaining to criminal law violations and other 
Statutes related to juvenile matters. 

• Knowledge of the techniques and the means of interviewing, counseling and investigating.   

• Basic understanding of human growth and development, age appropriate behavior, knowledge of 
current social and economic problems and the way in which these problems affect individuals and 
families.   

• Ability to interact with the Courts, law enforcement agencies, other county departments, county 
schools, families of juveniles, private providers and the general public.  

• Ability to facilitate group meetings.   

• Ability to prepare and maintain necessary records and reports, prepare and maintain necessary 
records and reports, and interact effectively with clients, staff and the general public.   

• Ability to plan and organize work effectively, using good time management skills.   

• Ability to work flexible hours, including on-call.   

• Ability to work the required hours of the position. 



 
Technological Skills: 

• Working knowledge of Windows, Microsoft Office Suite, and basic office equipment. 
 
Physical Demands:  The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. Reasonable accommodations may 
be made to enable individuals with disabilities to perform the essential functions. 

• While performing the duties of this job, the employee is regularly required to talk or listen. 

• The employee frequently is required to stand, walk and sit.   

• The employee is occasionally required to reach with hands and arms and stoop, kneel, crouch or 
crawl.   

• The employee must occasionally lift and/or move up to 50 pounds. 

• Must be able to be fitted and wear NIOSH 95 mask. 
 
Work Environment: The work environment characteristics described here are representative of those an 
employee encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 

• Normal office working environment with little or no discomfort. 

• The noise level in the work environment will range from quiet to moderately loud.  
 
Langlade County is an Equal Opportunity Provider/Employer. In compliance with the American Disabilities 
Act, the County will provide reasonable accommodations to qualified individuals with disabilities and 
encourages both prospective and current employees to discuss potential accommodations with the 
employer. 
 
 
 
Employee’s Signature     Date  
 


